


Curator of Collections 

Full-time position—37.5-hour work week
Benefits: health insurance, vacation, sick and holiday leave
Salary: $43,000 
Application deadline: December 15, 2021

The mission of Liberty Hall Historic Site is to serve the public by preserving collections and sharing stories that illustrate urban life in early Kentucky through the contributions of Senator John Brown and his family and demonstrate the ways in which the people and customs of the past relate to the world today. For more information on the site go to www.libertyhall.org 

Duties
The Curator is responsible for the day-to-day management and care of the museum’s collections. Curator reports to the executive director and works in conjunction with the NSCDA-KY’s Museum Properties collections committee. Job duties and responsibilities of this position include, but are not limited to, the following:
· Conducts research based on the collection and the Brown and Stepney family history
· Increases scholarship by developing content for programs, tours, and exhibits 
· Develops script and design for exhibits, makes artifact selection, and creates accompanying exhibit material  
· Coordinates and chairs NSCDA-KY Museum Properties collections committee meetings
· Catalogues collections and manages the collections database and hard copy files. 
· Manages collections care including periodic inventories, assessment of items on display and in storage, and arranges conservation as needed.
· Manages and monitors incoming and outgoing loans and recommends potential acquisitions and deaccessions to the NSCDA-KY Museum Properties collections committee.
· Oversees maintenance and monitoring of collections environments (security, climate, pest management, and housekeeping)
· Develops and implements collection-oriented plans and procedures (Collections Management Policy, Housekeeping Plan, Integrated Pest Management Plan, and cataloging procedure guide)
· Trains and supervises volunteers, interns, and contract employees in collections work
· Identifies collection-related grant opportunities and writes or supports grant applications
· Responds to research inquiries and writes and advises others in scholarly articles pertaining to the collection.  
· Delivers mission related lectures to the public and assists with educational/outreach programming, and fundraising events
· Supervises annual inspections of Liberty Hall and the Orlando Brown House e.g., HVAC, fire safety
· Attends weekly team meetings and works toward achieving goals of Strategic Institutional Plan.
· Assists in general office support including answering the phone, making sales in museum store, and setting up for programs and meetings.
· Provides administrative support to the NSCDA-KY. 
· Other duties as assigned
Requirements
· Minimum of bachelor’s degree in history, art history, public history, museum studies or related field. Master’s degree preferred.
· Understanding of principles, ethics, and standards governing collecting institutions
· Thorough knowledge of best practices in collections care and management
· Three or more years professional experience in collections management, including artifact and archival care and handling, environmental controls, and standardized documentation systems
· Experience with the preparation and installation of objects and printed, manuscript, and special collections in exhibitions
· Interest in and knowledge of Kentucky and early American history
· Proficiency in PastPerfect Web Edition, or a similar museum collections management software, including the features associated with accessioning, cataloging, exhibits, creating contacts, incoming and outgoing loans, and generating reports
· Excellent research, writing, and communications skills
· Contributing team member in a project-oriented and shared decision-making environment as well as strives to establish and maintain working relationships with diverse community groups and partner organizations. 
· Ability to lift up to fifty pounds, and perform moderate physical activity including climbing up and down stairs, climbing ladders, kneeling, bending, and standing for extended periods of time
· Valid driver’s license
· Able to work evenings and weekends as necessary


 



